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Welcome Letter From the Principal
Jacqueline Brown, Principal
753 Dalhart Avenue Romeoville, IL 60446 Phone: 815-886-7827
Fax: 815-886-7830 Email: brownjj@vvsd.org
Dear Families,
Welcome to the Dr. James Mitchem Early Childhood Center. We are so excited to have
your family join our family. We appreciate you allowing us to participate in watching
your children learn and grow into eager learners ready for kindergarten.
Parent Involvement is very important at the Dr. James Mitchem Early Childhood Center.
You will be part of your child’s learning experience. There will be opportunities for you
to participate in the classroom, attend parent education activities, school events, field
trips and more.
I am so excited to be a part of this wonderful school. I have been working in the field of
Early Childhood for the past 22 years.
We hope this handbook addresses your questions. If you do not find what you need,
please don’t hesitate to call or email.
Our entire staff is looking forward to serving our families.
Sincerely,

Jacqueline Brown

Principal of Dr. James Mitchem Early Childhood Center
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Welcome Letter From the Assistant Principal
Karina Lopez, Assistant Principal
753 Dalhart Avenue Romeoville, IL 60446 Phone: 815-886-7827
Fax: 815-886-7830 Email: lopezk@vvsd.org
Dear Parents,
My name is Karina Lopez and I am honored to be your new assistant principal. I have
been teaching for the past 11 years. I joined the Early Childhood Center in 2016 as one
of the Bilingual teachers. I believe that all children deserve a high quality education
within a safe and caring learning environment in which they can grow and mature
emotionally, socially, physically and intellectually. I could not be more excited to
welcome you and your child to this upcoming school year. This is truly an exciting
moment in time. Entering preschool is one of the most important educational
experiences in your child’s life and we want your first contact with our school community
to be a positive experience.
Over the past several years, your home has served as the center of interest in your
child’s life. Beginning the school-to-home partnership is important for success in your
child’s education. Early childhood experiences will help to provide additional learning
opportunities and promote growth and development for your child. Parent and teacher
partnerships are important to your child’s success. As a learning community we
encourage you to support your child by taking an interest in school activities and
regularly communicating with your child’s teacher.
Providing the best possible education for your child is our goal. We strive to accomplish
our school mission statement of fostering the growth and development of ALL children,
valuing their diversity, to ensure they are prepared for life, social emotional, and
academic success.
Welcome to the start of your child’s educational journey at Dr. James Mitchem Early
Childhood Center. For additional information or questions, please do not hesitate to
contact us.
Sincerely,

Karina Lopez

Assistant Principal of Dr. James Mitchem Early Childhood Center
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Dr. James Mitchem Early Childhood Center
Mission Statement
Our mission is to foster the growth and development of ALL children, valuing their diversity, to ensure
they are prepared for life, social emotional, and academic success.

Vision
Our vision is that collaborative staff shares the responsibilities of designing and implementing
research‐based, developmentally appropriate, and high‐quality early childhood programs. All children
receive an enhanced learning environment with intentional instruction and support based on their
individual needs. We believe in partnership between families and staff as the foundation for individual
student growth and program success.

Belief Statements
●
●
●
●
●
●
●

We believe that every child can learn and grow.
We prepare children to be lifelong learners.
We share information and resources with families.
We believe in creating partnerships with families to support their child’s learning.
We use curriculum and assessments that have been proven to be effective for young learners.
We believe that social skills are just as important as academic skills and they go hand in hand.
Children learn best when they are engaged and having fun!
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Dr. James Mitchem Early Childhood Locations
Dr. James Mitchem Early Childhood Center
753 Dalhart Avenue, Romeoville
815-886-7827

Irene King Elementary School
301 Eaton Avenue, Romeoville
815-886-3380

John R. Tibbott Elementary School
520 Gary Drive, Bolingbrook
630-739-7155

Dr. James Mitchem Early Childhood Staff
Office hours are Monday through Friday, 8:00 AM – 4:00 PM

Main Office

Assessment Team

Jacqueline Brown, Principal
Karina Lopez, Assistant Principal
Adriana Salamanca, Executive Secretary
Arianna Jackson, Attendance Secretary
Carmen Maldonado, Registrar
Melissa Urba, Special Education Secretary
Rebecca Novotny, SRT Leader
Ana Sofia To, SRT Leader
Laura Israelson, Curriculum Coordinator
Jennifer Mullaney, Curriculum Coordinator
Melissa Chrisos, Parent Coordinator
Rosalba Trevino, Parent Liaison

Gabriela Becerra, Social Worker
Kelly Nordeen, Social Worker
Hannah Stelter ,Psychologist
Joy Gabriel , Educator
Natalya Lesnicki, Educator
Speech Language Pathologist
Diane Ciancanelli, Nurse
Samantha Humprey, Nurse
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Our Programs
Dr. James Mitchem Early Childhood Center programs are funded through a variety of sources that include:
Illinois State Board of Education Preschool For All Grant, Illinois State Board of Education Preschool For All
Expansion Grant, Tuition, Local Funding, and Title I Grant.
All programs at the Dr.James Mitchem Early Childhood Center offer diverse experiences that develop your
child’s knowledge of pre-literacy, mathematics, science, social skills, and fine arts concepts. Through
developmentally-appropriate learning activities integrated with the support of social development, our programs
are designed to develop the whole child, especially their self-esteem.

Early Childhood and Tuition Programs
Morning Session:
9:00 AM – 11:30 AM
Afternoon Session:
12:45 PM – 3:15 PM
Full day session: 9:00 am - 3:15 pm (limited spots available and students must qualify for the program)
Children attend school Monday – Thursday and most Fridays. Please refer to the school calendar to see which
Fridays are school attendance days and which Fridays are parent/child activity days.
Parent involvement activities will be scheduled regularly at the center. Siblings are welcome to attend any
designated family activities at the school. The staff will provide enrichment learning activities for preschoolers.
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JMECC School Calendar
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Basic Information
Security
We always want our families to always feel welcome. We conduct a picture ID check for every adult that
enters the Early Childhood Center. This is per Valley View School District policy.

Curriculum
The Creative Curriculum, Pyramid Model and Second Steps are the framework at the Early Childhood Center.
Children learn academics and social skills through active exploration. The curriculum is based on the Illinois
Early Learning Standards and expanded themes called “Units of Study.” Documentation will be gathered on
what the children are learning in the assessment component of the Creative Curriculum. The teacher will share
student progress through the Individual Education Plan (IEP) updates, Parent/Teacher Conferences, trimester
progress reports and the end of year Annual Review, if applicable.
The curriculum will be enhanced by student participation in field trips and community visits. It is important for
children to have first hand experiences in the community so that learning becomes more meaningful. Parents
are welcomed and encouraged to attend these trips with their child.
The early childhood program is supported by speech and language therapists, physical therapists,
occupational therapists, social workers, and psychologists as needed in the classroom.

School Fees
There is a $75.00 student registration fee for each child, payable at the beginning of the school year or prior to
your child’s first day of school. These fees are subject to change per VVSD district level administration.
Payment for fees may be made by cash, personal check, money order, or bank check. The student name and
ID number must be indicated on all checks and money orders and made payable to Valley View School
District. Certain programming and situations may allow for a waiver of this fee.
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Daily Schedule
A daily schedule provides a routine to meet a child’s need for consistency and foster their independence. The
schedule has a variety of opportunities with child initiated and teacher directed activities. Children will learn
through hand-on, developmentally appropriate activities in large group, small group and individual experiences
throughout the day. Children will interact with adults and peers. There is a teacher and at least one assistant in
every classroom. Schedules may vary, but classroom lesson plans have the same key components and work
towards achieving curricular goals. Arrival routine, fine motor exploration, circle time, center time, small groups,
snack time, music, gross motor activities, story time and a dismissal routine

Field Trips
Field experiences are designed around a topic which we refer to as a “Unit of Study” that enhances the
learning of the topic. Each classroom selects an experience in the community to enhance their knowledge of
their Unit of Study, where the students will acquire hands-on learning. Parents are invited and encouraged to
attend these trips. However, these trips are only for students attending the EC Center. Field Trips are a time for
parents and their children to spend learning together. Individual teachers plan their field trips; these trips are
not for younger siblings or siblings who may be in another class.

Photographs of Students
Throughout the school year, pictures are taken of students for classroom newsletters, documentation of
learning and displays. Sometimes a picture may be in a newspaper article about our school or on the school
district’s website. If you DO NOT want your child to be photographed for purposes other than school learning,
please complete the Refusal of Permission for Media Participation Form located on the district website under
the Community Relations Department or on your parent portal.
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What to Bring to School
Supply/Donation List
This is not required, but a donation of some of the items is appreciated. You can also check your child’s
classroom newsletter for additional donation items.
●

No donation of supplies is needed at this time.

Personal Items
Please do not allow your child to bring personal items to school such as jewelry or toys. Teachers may make
exceptions under certain circumstances. We cannot be responsible for items that are lost or broken.

Donations
Due to liability concerns, we prefer that personal items/equipment be donated to an organization or early
intervention program which would benefit other families who may need items.

Backpacks
A standard size backpack (NO wheeled carts) is necessary to carry information and students’ work home. If
you are unable to provide a backpack, please call Melissa Chrisos at 815-886-7827 ext 6139.

Snacks
Students in our full day program will receive breakfast, lunch and a snack daily. Students in our half day
program will receive a breakfast or lunch depending on the session the student is in. Milk will be provided to all
students with their meals. You are welcome to send your student with a water bottle clearly labeled with their
name. Menus will be provided to the families. If you have any questions or concerns, please contact your
child’s teacher or the school office at 815-886-7827. Please do not send anything with nuts. We are a peanut
free school. If your child has any allergies, please let the teacher and nurse know immediately.

Dress for Play & Weather/Extra Clothing
Children should come to school dressed in clothes for active play. The children will be playing outside
everyday even during the winter, except when the wind chill and temperature is too cold (less than 20
degrees). Send appropriate clothes for the weather. Also, send your child to school in gym shoes or shoes that
cover their toes. This makes it safer for them to participate in motor activities and climb on playground
equipment. Please send an extra set of clothes in case your child has an accident or gets wet during play
activities. Your child’s name should be on all clothing.
If your child is not potty trained, send in whatever he wears for changing such as diapers/pull-ups clearly
marked with the child’s name. Baby wipes are needed for changing your child too.

PAGE 10

Attendance & Communication
Attendance Guidelines
Attendance is very important. Your child needs to be at school everyday. This is very important for their
learning. If your child is sick and going to be absent from school, you must call the school office at
815-886-7827 option 3. Please provide your child’s name, teacher’s name, reason for absence, and expected
date of return to school. If your child rides the bus, you must let the bus company know your child will not be
coming to school. Call transportation at 815-886-6686.
Please send a note from the doctor whenever:
● Your child is seen by the doctor for a possibly contagious illness
● Your child has a new or changed daily medication
● Your child is admitted to the hospital or has surgery of any kind
● A doctor’s note is required when your child has been absent for 3 days or more.
● If your child is absent for an extended period of time, a phone conference or meeting may be
requested.
We need written authorization to continue therapies provided at school whenever the above situations are
present.

Emergency School Closing
An emergency school closing is an action that is taken by the superintendent whenever an emergency
condition arises which would create a danger to the safety of students or staff if the schools were to remain
open. Please be sure to update any home phone numbers, work numbers, or emergency numbers that you
have provided to the school so they remain current.
There may also be times when due to weather or other conditions that the children or staff can not leave school
at dismissal. Infinite Campus Messenger will call your listed phone number and inform you of this delay. You
can also check the Valley View District website at www.vvsd.org.

Change of Phone Number
It is very important that the school maintain an up-to-date address and phone (home, cell and work) numbers.
This information is critical in emergencies for canceling school due to snow or an early or late dismissal.
ACCESS PARENT PORTAL TO UPDATE ANY INFORMATION AND NOTIFY THE SCHOOL OFFICE WITH
ANY CHANGES.

Phone Calls to Teachers
Please understand that phone calls cannot be taken by teachers during their teaching hours. Office staff will
be happy to take a message for the teacher to call you back. Teachers will return calls before school, in
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between sessions or after school; every attempt is made to get back to you within 24 hours. If you have an
emergency, please inform the office staff and they will notify the classroom teacher.

Transportation
815-886-6686
Bus Service
Bus services will be provided if the student is eligible by the Valley View School District. Your child will be
picked up at your door or as close to your residence as possible. Before your child’s first day of school, the
bus driver will call you, introduce herself and ask if there are any concerns. The bus driver will contact you
again, a few days later, with the approximate pick up and drop off time for your child. In the event that you do
not hear from transportation, we recommend you call directly.
If your child starts school during the school year, the transportation department will notify you with your child’s
bus information.
Please have your child ready ten minutes before pick up time.
The bus driver will always check that the safety seat is properly secured. At school, the staff will meet the
children on their respective bus and escort them to their classroom.
Sometimes the bus may be a few minutes late due to weather or road conditions or student needs. Routes
may not always run perfectly on time. We would appreciate your understanding during these times. We will
make every effort to bring your children to school and home in a safe and timely fashion. Your child’s safety is
always our highest priority.
Backpack tags and car tags will be given to the parents when the child starts school. The backpack tag will
have the child’s mascot to identify their classroom and the bus number. Always have the backpack tag secured
for safety reasons. Car tags must be displayed in the car window for pick up.
It is very important that drop off and pick up procedures for your preschooler are followed for safety reasons.
It is important that we know where every child is and who is picking them up.
If your child usually takes the bus and you need to instead pick them up from school, please send a written
note with your child to school letting us know your child should not be put on the bus that day and call the
school office. If you have an emergency that comes up, please contact us an hour before dismissal to notify
us that your child will be picked up and not riding the bus home.
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Drop Off/Pick Up for Parents
Driving their Child to School
We would like to make your drop off and pick up expedient. There is a map in this handbook for your
convenience.
For Drop Off, you will:
1. Drive up to the end of the Preschool building past (Door 5) and stay in your car.
2. A staff member will take your child out of the car and walk them to their class. This will provide you with
the convenience of not getting out of your car.
For Pick Up, you will:
1. Drive to the end of the Preschool building past (Door 5) same as pick up.
2. Have the mascot car tag visible in your window.
3. Staff will bring your child to the car
4. Once your child is brought to you, please put your child in your car.
5. All children enter the car from the curb side. It is very important to have your child’s car seat on the
passenger side of the car.
6. Please note that if you do not have your car tag, you will be asked to go to the office for verification of
ID
7. Exit through the parking lot’s marked area.
Staff will only be available for this service for 10 minutes. After 10 minutes, students can be picked up in the
office. Repeated late arrivals and pick ups will be addressed by school administration.

Be Ready
●
●
●
●
●

Be prompt
Drop off: AM students 8:50 am - 9:00 am
PM students 12:35 pm - 12:45 pm
Pick up: AM students 11:30 am - 11:40 pm
PM students 3:15 pm - 3:25 pm
Shoes and outerwear on
Food and drinks put away

Be Respectful
●

Cell phone off

Be Safe
●
●

Car in Park
Pets at home
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●
●

Children should be buckled anytime they are in your car, we will unbuckle them.
Please have your child in the back seat on the passenger side, this allows your child to exit directly to
the sidewalk and not the parking lot.

If you miss this window of time you will need to park your car and bring your child into the office or come in to
get your child. Children will only be released to the parent or the designated individual communicated to the
office by the parent.
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Medical and Health Information
The State of Illinois requires physical examinations and immunizations for every child when they start school.
Students must have a physical examination and their immunizations completed before their first day of school
or they will be excluded until they have one.
Please be sure to let the nurse know if your child has any indications for needing emergency care. This can
include asthma, severe allergic reactions, seizures, or other health concerns. Together you and the nurse can
plan ahead for the best possible management of any health emergencies your child may experience. If your
child may require emergency medication while at school, we ask that you comply with the District Medication
guidelines.
IMPORTANT: For safety reasons, medication must be brought to school by an adult and may not be
sent in the child’s backpack.

Hearing & Vision Screening
Hearing and vision is checked on all students annually at the school, starting in the fall. You will be notified if
there are any concerns with your child’s hearing or vision. Parents may choose to not have their child tested.
Please notify the nurse if you do not want your child’s hearing or vision tested.

Allergies
All families must complete an Allergy History form. This information will help us provide for allergy safety while
at school. Even if your child has no allergies, we ask that you complete the form and check the box that
indicates no allergies. The form is available on the District website and at registration.

When your child is sick…
●
●
●
●
●
●
●

Keep your child home if he/she has:
A fever of 100.4 degrees or higher
Been vomiting or has diarrhea
Redness in the white part of the eye, yellow eye discharge or matted lashes
A rash, especially if it all over the body, or is blistery, oozing or painful
Frequent/urgent need to use the bathroom
Symptoms that prevent him/her from participating in school, such as:
Excessive tiredness or lack of appetite
Productive coughing or sneezing
Headache, body aches or earache
Sore throat

Keep your child home until his/her fever has been gone for 24 hours without medication.
Feel free to check with the school nurse if you have any questions. If your child becomes ill during school
hours, parents will be called to pick up their child immediately. Please have alternate emergency numbers of
friends and family who live in the area so they can pick up your child if you are unavailable.
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Parent Engagement
Research shows that parent/guardian participation is a key element in a student's academic success. We
established this foundation in Early Childhood. In accordance with the guidelines of our grant funding,
parent/guardian participation and student attendance is documented and shared with local and state leaders.
We are happy to provide a variety of ways to be involved with your child’s education.

Home Visits
Home visits allow for the classroom staff and families to build a relationship in an environment that is
comfortable for the student. We would prefer to conduct the visit in the student’s home, but it is not required
that it take place in that setting. We are happy to accommodate a home visit appointment in the school setting
or other mutually agreed upon location, such as the local public library. *Home visits for the school year
2021/2022 will take place virtually.

Communication is Important
The Early Childhood staff encourages consistent and open communication. Your child will benefit by ongoing
communication with the teacher. Staff will communicate in a variety of ways through newsletters, home/school
notebooks, phone calls, email, parent-teacher conferences and home visits. You and the teacher may use any
of these types of communication.

Parent Education is Beneficial
Parents are encouraged to attend parent workshops. Preschoolers and siblings attend these parent events as
well. The staff offers Child Enrichment Activities for your preschooler. The purpose is to provide you
opportunities to learn and share ideas with presenters and other parents. Parents will be signing a participation
commitment form which identifies how you will become involved monthly in your child’s education.

School Events Build Memories
Besides parent involvement activities and workshops, there are school events such as; the Fall Festival, Winter
Frolics, Math Night, Literacy Night, Multicultural Night and our End of the Year Picnic. All these events include
children and their siblings. Field Trips are only for adults and your child in their classroom.

School-wide Behavior Expectations
Positive behavior is necessary to maintain a pleasant and consistent learning environment. Classroom rules
and expectations will be part of your child’s program. School-wide expectations are “Be Safe, Be Ready, and
Be a Super Friend”. The children are taught school-wide expectations and rules using the “Super Friend” idea
as an incentive in each classroom. Teachers are trained on how to teach and encourage positive behavior in
children. Once a week a “Super Friend” is selected for the school from the super friends in each classroom for
that week. Children really celebrate each other as they hear their names over the intercom and wear their
“Super Friend” cape throughout the school. A picture of the “Super Friend” will be posted in the hall and one
will go home to the parents. We do not dismiss students based on behavior. Dr. James Mitchem Early
Childhood Center is a Pyramid Model School and we believe in partnering with the family in order to promote a
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positive school environment. We work with the family in order to come up with a plan that supports positive
behavior.

Visitation/Volunteering
Visiting or volunteering in your child’s classroom is important and encouraged. Please schedule your visit at
least a day in advance. First check in at the main office, show your picture ID, sign in, and wear a visitor’s
badge. This enables the school to be fully aware of exactly who is in the building. To ensure the safety of the
children, the VVSD requires all classroom/field trip volunteers to sign Parent Certification Concerning Certain
Criminal Charges and/or Convictions paperwork. *Please note changes to volunteer policy may change per
Covid metrics in the area. Please contact the Early Childhood Center for additional information.

We can change the world, beginning in Early Childhood.
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